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UTEIHH JSHTATS TS g8 ALIHT faoTer RS &

JIH =R - fafea adret qUTs -~ 00
frcfrar =T - (@) AT qrE quIy - 90
(@) et quTE - 30
e A (Examination Scheme)
. 99H =R : fafgq I&w (Written Examination) qUIT - 00
™ T qUIE | SO | qRre gorer TEAEET X AEH T«
TTAT T, ERSUD]
difge Tew 2 TEAHleE GO | 40 TIF X  ASH | ¥4 fHe
o Engllsh 400 vo | MCQ)
LA
T FHATAI® fersrarTa 90 999 X ¥ ALH ! w
AT R0 fie
fgfrar | Frar gweredy q00 ¥o | fawra YT XR G 3 guar
S 999 X 40 ASH
R, fedi == ;g ofeqwr 3 s=aamar (Skill Test & Interview) qUITF :- ¥O
fawr quItE & FoTTer T
(%) HFEY 1T qLeT 40 ERIRIR:B3 0 e
(@) sTeaardr 30 Hifae
TN
q. fafad a¥remmer wrerm qrar AU ar SRSl STET ST T SR 3 g |
R 99w ? g waer fafad 92 gpreg a9 |
3. F&d Fgasedsd (Multiple Choice) TewerT Tad 397 fETHT Wik Tdd ITY aTqd R0 FiqeTe
gF  BEl TNAG, | AR IO AGUAT FF ATIT Ak (45T S T AgH el UM TR T |
¥, FET AR g RIS T SA% ofeaT il IEl Aew (Capital letter) A,B,C,D
T FEAs | AT w87 (Small letter) a,b,c,d S@HT a1 AT FA TSHT TEH TT A
STRANETH T &S |
Y. SEABiqE T g TILTHT e YehRebl FTeekeic? (Calculator) YART 9 912+ & |
%, TS G JeAEEdT, g% T AGHAR AR qeatead 97 /fauaar qifeu dar g1s |
o, faTavTa 9 g TAHT EFAT TAE GUSHT AN GElge SUNITFEE EIS | TGRS Jieh
GUSH JITeEH] ITX Alel GUSH! IUXITARHT A& a |
5. I UTEIHH AT A=ATcTerl T / ot faeaea=adr S Afaus! 90 aratd qrzsmaar 9eeH
aﬂﬂg,ﬁﬁ,ﬁuﬂqamﬂﬁ?ﬁ%ﬁwﬁwmﬁrwaﬂﬁmm (G STUHT AT FAIT 5
FETEUHT AT 99 TR WANGH HE) HAH WHATe I TSHAAT Tl o T8 |
Q. GUH =RUH TLEETE Frild HUHT JEHIARATE AT FEcliar =Rurel qramaT |ieferd g, |
Q0. qrEI=H AN MfT :— 0531939
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TIH 97

YTAT T, AigF TAAT T English T JEIWT T T JHATAAE AHAT

U (&) - QTATY A, g T T English (1O HEH)
FEIAA (L0 T X § 3Eh)

A AT (U 3EH)

11

1.2

1.3

14

1.5

T T ATATERIT (437EH)

1.1.1 fqeae! I HeTeel, HeTdNIR, Aeiel, SR, qwrited fafg w@r, a9, I,

1.1.2 ATl T eRIAIAT &Y, gardrl, SAasiad, THE i drd T Jqree

1.1.3 fair fawprar, Sfas fafqaar, Steramg afvadw, ardmERon S@@er, e,
AT T AMIT TFIaT

SiAET (L3SH)

1.2.1 faeaerr iqera: favasr Wecqul Ulqeias oadTes, HTEiiTE i, R
ISR, FHIH AT TGUTH, TAT 1, TIH ¥ 3T fqeagg q91 aRag
EAAAT ASUTHHT TAT, BRI T qROTH

1.2.2 qYTART ST : JUTAH! Frad qAT HEABTART ASTHNAh, ATk TS JTATITD
HALAT T AT AITADT SABTH T HEcaqul Al

AUTART TG FELT T AU (L AGh)

1.3.1 F9TCAT FHTSTHT J=fad o JoT, GRFIRT, ATHINTE Hed T HIAAT, SIS, T,

1.3.2 MEAUEIT T MEA - GAAHE [TRTHEH, AATAR] GITGTT, HOTAR] TN
ATATH] [qRTahY, TR U, FRTE T T FAAT 9T AT FOrredl

AP T&T (L 3TSH)

1.4.1 af¥e qfvg=rres (fd® gig, & Al AMeed gaared, 9fd =afe o, R
wrer, fagwor, Fefite e, Jefite gedn)

1.4.2 SYTHT HY, SR, ATIR, JdeA, ATATAT, GAR, RI6AT, @, @edrr, 310
qoT faadesl saedn

1.4.3 FRIMET AN, TGk SATIR TITb T q9T Gfaf g

RN ¥F 91 T qUIATHIIS Taram (L9E®)

1.5.1 |7k T2 F9 (UNO) T I8 Toidies, faed &amar dTed (WTO) T JRIa=
g (EV), a% (SAARC) : F7T941, 3297, ¥ et Tfatata

1.5.2 faear o, whrarelr fasra S, TR qarear o 3% (AlIB)

1.5.3 ML T AR AEcAH] THATAIIS TAT JIT TAFAH IiArard

1.5.4 9Tt G ¥ 91T GeheAqehT areert/fafer

1.5.5 TUTAHT H&T @Il AT, A9 @rarr w&41, World Water Council,
International Water Association IF=d1 ST

T g gqewr (General Mental Ability Test) Q% <)

2.1

2.2

2.3

Verbal reasoning - series, analogy, classification, coding-decoding, common sense
test, matrices, direction and distance sense test, ranking order, statement and
conclusion and logical reasoning (5 Marks)

Non-verbal reasoning - series, analogy, classification, Venn diagrams, matrices,
construction of squares and triangles, water and mirror images (5 Marks)
Quantitative aptitude - arithmetical reasoning/operation, percentage, fraction,
decimal, ratio, average, profit and loss, time and work, data interpretation and data
sufficiency (5 Marks)
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English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based (4 x 1 =4 Marks)

3.2 Vocabulary: Questions will be asked to assess their grasp on the English language
vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)
gus (@) - (10 )
YT Q0 weT X ¥ EH)
YT AH
9.9  FUTAHT ATAATE FEATH
9.} UM G AR I¢9d, ASATHE FIaT, THE H1I q4T Jar &1
9.3 U fafw=r =q, Sa @R YU 9T Iuded "idqel [ Y9N, T q9r
ATHTT IRl TART

9.%  ERTIE!, SEHTIE AT KAl TATITHT GTHT JLNART i

9.4 UTHIR] PR g Fehl INATET AT |1 bl AHATHRT IIT

9.5 9 f99g T 91 & SFae A

9.9 FOUTTHT GIITHl FIEATITHT GART TRTHT Aied

9.5  GHYTT JI7 TRIHTS THEEId STAT AUHl qad AT, FahRTg q9=g ¥ a8+
9.2 T foepTer A&, @Al URARATT T FOTerAT ATl Uy

9.90 HEF AR, T TAT I AEIAT FaTd T Y&

YATHT qwIg HTA

9 fted WU, TRARTS TAT W=l AIfd, 2050

R AU @AM I UA, 0%

.3 U GEITHT AT FHERT FaT 90 =l faayrasr, 059

¥ @Il 97 TXEHRTS TF, 09 T YT T RIS HIHTE!, 2059

Y GHYHT ZEEIHA 3l UA, 053

& feT G I[URGR ATIEUE, R09%

R FHEYMT 9T FXARIZ AT HEd qdT FaT edh (RO FFaredD) Hrdfafd, 2059
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GAT AT ARARE HIANTATHE TOEATH TSTHH
.5 ATATERTT WREU UA, R0 ¥ ATaraul FEqv (HaHmEel, 3009
.2 rEdtae @RE U9, 053 T Arauive @ik fAaamEed, 0%y
R.90 et wrafaty qar faxira Saxetiaca U, 0% T A1id® Hratgta g9 faa aeend
frraTeer, 099
.99 TURT fad &R T, 306y
AR qUTEA (ALY T FoATad) UA, R0%% TIT HIHTE, 3084
R.93 FEATH &F FFIAT UA, R0%Y qUT [HIHTEAL, Q084
QY gER Hawe U4, 04R

faePTHeT AT T GHATAS AITHe

3.9 TA@E@ dFIRIT T TG TAHTH ITNHER

3R fawEdr aaew- WA faera, AT fawrer, Searg aftadw, dfre @are,
fereaeamdrereor, qHTaelT faem, e weria

3.3 SUTHHT ATSTATEg [ehrd 3 = A qrsTen

3% IS/ 9GS TSTHT, BRI T ATHA q9T Hedledh

3.Y far faspraept sraEm qor AaTerHT faR faeTaeT waTe T S

3.%  FHIAAH oTEA, ANTREHT M0 T Fded, AT e T AT

3.9 fa=rcdra sa=rg (Cyber crime), fae#dr (Cartelling), TsiiasR (Monopoly), #de#ars,
TR ¥ 73T A< (Money Laundering)
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LG e s L R Bz L
que (F) - (RO AH)
R ILT X 4ASH T ¥ WA X 10 qEF)

QT T G JUTAT FEEl AR AT

9.9 @Rl ATIRUN, AR dcd, 3¢9, Heed T [Fgr=

9. <@l YUITSlTehl =g T YebR 4T @l 9TeaTaedl

9.3 IR @l YUl ¥ SFaETae A@ryuIetr

9.%¥ faxirg, aRTd 9T FAXITIHIT @l JUTeATeRl Tl ¥ Hecd
9.4 YSIRTA (Capital) T9T AT (Revenue) @< FFa=dT AL

QT AAE

R9Q <@rsH ISR (Accounting Equation) T9T Sr@TESE! ATl

.} @rar =T (Charts of Accounts)

3 TIERT 9TeR, AT GfEqh, de A fhara ¥ avie feara

R.Y¥  FIAT GRIEW (Trial Balance) &1 &4, faemar ¥ 3ged

Y &% fegma faem fae=or (Bank Reconciliation Statement): 379, 389d ¥ Hecd
& @l e fad TdT a9 IR T aLdE

.9 =1 @@ (Stock Accounting)

.6 YMENTT «@rdad (Branch Accounting) ¥ [T s@mare= (Departmental Accounting)
R.% fafrwa o3 T gfasm 93 (Bill of Exchange and Promissory Notes)

.90 FrEwie FEr, f=r aar g2y w@n

e foraear T wEieT At
39 o@i®A Ae@ 9are (Accounting Flow Chart)
3R EREAR [FeeuT, YRIETE @ied T GarHT qara
3.3 A faxirg fqaRuesel Al (Preparation of Financial Statements)
339 o a1 =g f4@R9 (Income & Expenditure Statement)
3.3.R dargara (Balance Sheet)
3.3.3 T yare faavr (Cash Flow Statement)
3.3.¥ w®Ug yare faaver (Fund Flow Statement)
3.Y  faxira/ enfdes faeeroor
3.%¥.9 Liquidity Ratios
3.%¥.R Profitability ratios
3.¥.3 Activity Ratios
3.%.% Leverage Ratios
3.%¥.% Productivity Ratios
3.4 219 %l (Depreciations)
3% FRIAT FEAIaE (Debtors management)
3.9 @I FFATIT (Procurement management)
3.5 =1 @= ¥ 7§ (Inventory expenses and evaluation)
3.2 @l AN (Accounting adjustments) - Reconciliation of Accounts — Adjustments

FGTHTE (Accounting Standards) IFTET ST
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¥.q @R AT AEFITRAT Heed T JUTA]
¥.R "9l @rHTE (Nepal Accounting Standards)
¥.3 ure fa<irar giqasd A (Nepal Financial Reporting Standards)
¥ .Y seaied fa<irg gfddaed gurmelr (International Financial Reporting System)
¥ Y 9T grEwiied &7 @A (Nepal Public Sector Accounting Standards)

grE (@) - (KO 7H)
R ILT X 4ASH T ¥ WA X 10 qEF)

AGIIUITAHT &7 T AMAE T
4.9 @Yl fdfae &=
¥.9.9 fa<dim @i
Y.9.} IO SdidA
Y.9.3 90T SEied
4.9.% AT o@ied
YA RErs e
Y. AT YUTEARl A, &, THE B T HEed
4.3 aoidHl 99, fag=, 9#R T ged
Y.¥ Fsie TSMAT, FEFEIA ¥ I
Y.4 fad@ AT (Financial planning)
Y. UHd @rar &Y : 9Ty, I¢9d, fauerar qar #gcd
4.9 & A9, g, TR q9T HEA
Y. rade G, qradiae d T Freeliae HJoT

AR qAqr e

%1  FETIRIEH 3¢9, AIRET (FgT T Hed

%} AN AT YUl T T TR

%.3  ARARE A@IIIE T AT AGTIIETo

%Y FEAHAS @TIRIET

R EESISE RS G R

%% FR A

%9 gIigtae A&

%G TB T o9 HEAd qEEedl et

%.%  F9re of@r TRrEoHE (Nepal Auditing Standards)
%90 TXENT W@HAHT FI6T FEITHl A@TIETT AT
%99 et sremEe 2 faira seearad

%4 @I FFeT AT qo7 T=arineed & (ICAN, INTOSAI, ASOSALI)

fr =r@=I9s (Financial Management)

©q faq sgEzaTEE faga

VR faxira fq@xor faeer™or (Financial Statement Analysis)
V.3 o9 BTl IRfawg faeewur (Break-even Point Analysis)
VY SR faee™ur (Risk Analysis)

Y SRl I T THBT ITARTH! fergeroro
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©.%  Working Capital Management
9.9  Capital Structure and Cost of Capital
9.5 Corporate Budgeting
©.%  Capital Market
.90 Management Information System
9,99 Portfolio Management

Project Management and Financial analysis

.9 Planand Project management: Use of network models like CPM, PERT, manpower
planning and resource scheduling; project monitoring and control; project cycle

&.X Corporate planning, strategic management & corporate social responsibility

.3 Financial analysis: Methods of financial analysis such as benefit cost ratio, internal

rate of return, net present value, payback period

qEg H

%.9 o@T Y UA, 08y

R.R WENae @RE UA, R0%3 qIT AEWE @R AamEe, 0%y

R.3  TfYer wrataty 99T fafay ITReEaed UA, 0% ¥ MIHTE!, 30998
Q.Y HTIHT UA, 0Uc TIT ATAHT IATAH,R04 S

.Y A Afvalg # TA, 043 T o ATAIg F2 MHIATIA!, 2043

%.% IR HXHNI fad SFAIIA UH, J09¥

AT TS AT
(Skill Test Scheme)
faer qUITS IEEEERRREED ATH T
Devanagari Typing Y ATH Y faee
English Typing Y qIH Y fae
FFG G q‘i‘rawr %0 Word p_rocessmg R ASH
(Computer Skill Test) Presentation System q AZh
8 - 90 e
Electronic Spreadsheet q ugH
Windows basic, Email and Internet q ugH

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)
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Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

. Introduction to presentation application

. Creating, Opening & Saving Slides

. Formatting Slides, Slide design, Inserting header & footer

o Slide Show

o Animation

o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

. Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

o Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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FASH a1 FAEE Typing Skill Test @t anfr -

AR Typing SKill Test & ANT Q40 Teesdl T3 Text [fgdg T @ AT9R 3%

e A
g =% 9fq fae (Correct Words/Minute) TS HE
Y T BH E 9TeE 99 e drad O &
Y AT | AT el T O WYl HH g ek Uid (A saa 0.40 ¥
©.Y a7 A AT 96T ¥ 90 9l FH 4G e’ id fAee arad 0.9 ek
Q0 AT |1 9T Fel T QR4 W=l &H g =R 9iq fHe ava 4.00 3®
QR4 AT AT 9T FEl T 94 9T FH g 958 Wid fAde arad 9.4 ¥F
QY AT |7 AwaT 9@l T Q9.Y AT FHH E 98 giq e arad 9.40 ¥
Q.Y a1 & AT FEl T 0 Wl HH 0@ e 9id fAee arad .94 e
0 A1 Il AT FEl ¥ IR.Y AT FH F R Uid HAe add .00 ¥k
QY AT FHRT FEl T Y TRT FH F 9 9iq fHe aaa Y HE
Y AT AT 96T 9F 9eE i e arad .40 HF

English Typing Skill Test & @i 00 TeaEwadl TSl Text f[agg ¥ @ AR #F
LRGeS

¢ = ¥fa fAe (Correct Words/Minute) TS F
& =1 FH g TR Uiq e A o ¥F
& 1 I ARl 96l ¥ % Rl A 9E 9ed 9iq e aad 0.0 ¥F
R AT Il A=l del ¥ 4R Wl FH UG ek id fHee arad 0.9 ek
QR AT |1 9e=T del T 94 AT HH g T8 Yiq e smaq 4.00 ¥
¥ T &1 9T 961 ¥ 95 9RT FH 9F 9 9iq fHe ada 9.]4 ¥h
95 AT |1 9w&T 961 ¥ | 9eaT &H g MR Yiq fHee amad 9.40 P
Y A1 &1 R @l ¥ ¥ ARl FH g ek gfq (A s .94 A
¥ 9 Gl AT g6l ¥ 9 9wl FH g R Yid fHee arad .00 ¥F
9 3T AWET 960 ¥ 30 I FH g M id fAee arad Y HE
30 a7 A1 AT Fel 9F 9 9iq fHe add .40 ¥F

IS A1 FEARTT Typing T fagUer Text @1 TR AT a1ed Tl Text ¥ W =%
e, | faguept SRSl ar Sa=mTer Text AT Jeot@d T SHITTH Teremdiess drRH=T Text
AT Punctuation 2189 AT GTSUAT AHH! TeaHT 0T TR & | deae=id =+ Formula
TANT T 978 9Te= 9 faee (Correct words/minute) fepTiae |

Formula:
(Total words typed — Wrong words)

5

qg TR gfd M9 (Correct words/minute) =
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